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1. Introduction E
1.1 About the Institute . T

Vilasrao Deshmukh Foundation Group of mmmhw referred to as VDF or “the Schools” (for
the sake of brevity) is a premier Institute established by Vilasrao Deshmukh Foundation. The great
visionary and compassionate Shri. Amit Deshmup, established Vilasrao Deshmukh Foundation in the year
2000 with  boad objective of ending a helpng hand towards the welfare of the society.

VDF w3 ereaied o help widen our nagions technological base by providing high quality education
thmush ‘u uettﬁve balaxfcc of academic, professional and extracurricular programmes. VDF provides
f::;;l: mt:mv:;iz;e: ;f m’-‘.king available quality technical and non technical education to
el e 0 ey smr:m at'all lejrels irrespective of creed and religion. It is providing
oo s s e, c0ts. Shri. Amit Deshmukh contributed 2s a President during the

1ts endeavor to achieve its goals, the foundation has been running a

EAER Z )
¥y

3

P

Scanned by CamScanner

Scanned by CamScanner

Scanned with CamScanner



hnology offers Bachelor Degree programmes in enginy.

d Tee

VDF School of Engineering ‘f“ . gisétronios & telecommunication engineering - § 22
engineering, Computer engineering, Ei€ \
enginecring with intake of 60 students for each. . iy | =

e isting of four .
VDF School of Pharmacy offers Bachelor of Pharmacy course consisting academu’m\

2.4

Intake capacity, Pt .
The institutes is committed to inventive education by ensuring practical, innovative |
delivery of the program and creating outstanding managers and technocrats who mg, :
contributions to the global business and society to suit their ever changing needs.
1.2 Our Vision 3. D
To be a leading organization devoted to technological, educational and economic dc:vcl(;p,,ml 3

region by imparting high quality engineering and pharmaceutical education to all.

1.3 Our Mission

To be a world-class knowledge organization committed to providing sound quality engineeriy
pharmaceutical education; housing miscellaneous interdisciplinary research and development activitiy
an organization that is dedicated to developing an academic community that believes in innovation a
long learning.

1.4 Quality Policy '

VDF Group of Institutions ensures that its students get stat-of-the-art engineering and pharmacel
education as per the rules and regulations of the Swami Ramanand Teerth Marathwada University, Na
and as guidelines of the Directorate of Technical Education (D.T.E.), Mumbai and Al India Counc
Technical Education, New Delhi. The institute strives hard towards shaping the career of its students
right. perspective through a competent and research oriented teaching faculty; through a contin
industry-academia interaction; and by fostering the overall development of the students as well as the !
We at VDF blend traditional values with modemn technology and devote ourselves to the relentless pu

of excellence in technical education,

2. Preamble

2.1 These service conditions shall be called “VDF Staff Service Conditions.”

Educity,
New MIDC,
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22 They are deemed 1o be in force sines ghe i, otion of the Institute L.e Fom

23

2.4 The Management of the Co||

Definition

3.1

32

33

34

3.5

3.6

37

3.8

39

onwards, unless specifically stageq otherwisg

10 all the employes of the Instiute i

These rules are applicable teaching and non-teaching staff,
unless specifically exemp
€8¢ may under special circumstances formulate separate service oies

for certain categories/individya| , some of the rules soned herein
may not be applicable in thej m:cﬂ.lployces and in that case mentioned

e ST St Gy f Institutions” rt. The term Institute and Schools are
synonymous and interchangeable fs:d .Instxtumns . for sho

“The Governing Body” is the Board of Trustees i.e. “Vilasrao Deshmukh Foundation” who is the
ultimate authority on all matters of the Institute. .

“Il}e Executive Committee” means the body which actually conducts, the affairs of the College,
wh{ch has been appointed by the Governing Body and is an authority of the College. It decides
policy matters of the Institute keeping in view, the overall objectives of the Institute

in consultation with the Principal of the Institute and guides the Principal in management of the
Institute.

“University” means the Swami Ramanand Teerth Marathwada University, Nanded.

Appointing Authority means- the authority competent to make appointments to any
post/position/job in the Institute. The appointing authority i.e. the Principal/ Director, VDF, is
also the competent authority to initiate disciplinary actions against the employees, including
termination of service.

“Competent Authority” means the authority competent to exercise the different powers and
functions in the Institute/ School i.e. the Principal.

“Principal” is the person appointed by the M‘anagement i.e. the Principal, to look after the day to
day operation of the College, and the academic processes and their improvement,

“Employee” means a person appointed to serve the Institute for a remuneratio

: . n includin
appointed on probation, ad-hoc and contractual basis, but specifically excludes visiting ai;h ;;g
time faculty,

=
i}
a

“Probation” means an appointment made on specified cqnditions fora stipulated period to a H
post for determining one’s fitness for eventual confirmation in the post,

wn
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3.10 Continuous Appointment” means an appofntment held by un employes without
" 3.11 “Contract” means a agreement entered into in writing between the “Competeny 4,
- an employee of the College. . A
3.12 “Contract Post” means a post which an employee may not hold for more than g |
without re-appointment. WM
3.13 “Holiday” means a Sunday or any other day declared as a holiday by the Competey N

3.14 “Lien” means the title of an employee to hold the
immediately or on the termination of a period or perj odg?);'tam wbl'ch he/she i %“

3.15 “Temporary Appointment” means an appointment made
| on a purely tempora
permanent post or a tenure post against a temporary position/vacancy, i h‘“

3.16 “Time-Scale of Pay” means the scale in whi x :
prescribed from a minimum to am,‘” Wh'lch the pay rises, subject to the terms g

3.18 Staff i i
mean both teaching and non-teaching (administrative and technical) employes

3.19 “Teacher” means approved Pro
P . - l “ .
fessor, Assistant Professor and Lecturer and includes s

4. Employee Classification
The employees are classified as follows:

4-1 qunpomry em .
; ployee”  jg one : :
essentially of transitory naturg, Who is appointed for 5 limited period of wed*®

42

of training 1he 1ra;
trainee i |
£l sze l;l:ox.wdcr.cd for an ad-hoe appointment or robat”
acancy discretion of the Management of the Collcgi

43 “Adpoe
employee” ig ‘
Prescribed ang ig pge . "'0O i8 appointed on 4
. sentia]| ; an ad-hoc bagj imi jod?

0 considereq o o mpOrarY in nature, A employel: :;;;‘irlxltngwd 53”5; o
ed on ad?" 4 “H

"4 J \
i %{,..m

ic1p
P Wy
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4.4 “Probationer” is one who & T ‘ : oo T g
determining P Visionally appointed on specified conditions for a stipulated period

ti:c;u&'zs::?rvin s 8 one's ﬁmesyfmu‘bmty for eventual confirmation in the post and may

hoc employee, iuch' Porary/ad-hog employee. In the case of an existing serving tempordry/ad-
“mploymerit ghyj] be first terminated before appointing the person on

probation. Probation :
solediscreﬁonofthen‘:::aﬁg:ghb" extended if required or shortened as the case may be at the

i Jmpleﬁgxtoﬁioy;: i? - ‘yh° is confirmed in the service of the Institute after satisfactory
o, on period as per the terms of appointment by a separate communication

in writing to that
pmbatiof period. effect. No employee is deemed to be confirmed automatically a the end of the

4.6 “Contractual » ¢
for a specific ;Ttli’(l:c’ly:v‘;ﬁc;: one who is appointed on a contract on such terms and conditions
may be renewed at the sole discretion of the Management.

- Recruitment and Employmen¢

5.1 Policy

Recruitment fi i i

s Or various posts in th.e College will be from persons with requisite qualifications,
owledge, skill, experience and aptitude as may be prescribed by the Competent Authority for the
sition. The College rally fi ificati . e v

po ege generally follows the qualificati

University, the All India Council for Technical Ed e mwd g o

Gk it e : ucation (AICTE) and Government Resolutions, from

52 Employee Designations

Employees shall be designa}ted as per the University/AICTE guidelines as far as possible. However, the

Management reserves the right to have separate designations wherever applicable.

53 Recruitment & Selection Process

23

53.1 Advertisement

All vacant posts which need to be filled in will be generally advertised in well known
newspapers and on the College websites. ‘

532 Selection Process/Selection Committee

Eligible candidates will be interviewed and recommended for selection by the Selection
. Commiftee appointed for the purpose by the Management.

Based on the report of the Selccftion Committee and the approval of the Executiv
Committee, candidates selected will be appointed by the Competent Authority in af,
appropriate salary structure applicable for the relevant post, subject to medical fitness

W

i
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®

certified by a Registered Medical Practitioner from the panel appointed by the
Authority. R 8 :

Candidate who is issued an 8ppoiniment letter will have to complete joini
Smy be prescribed including medical examination within the sﬁpulatedh&bg‘

Management may also do reference check of the candidates recruited.

54 Probation and Confirmation

54.1

542

543

544

An employee shall 'subjcc‘ to the procedure prescribed for selection and ap,..

appointed on probation for a period of 24 months from the date on which hd?:m’“
and after the satisfactory completion of the probation period he/she may be %’ﬁ%
informed accordingly in writing; or his/her services shall be terminated ProVided gh,q
one month's notice is served on himvher prior to the expiry of the period of pmb.ﬁm'
month's pay is paid to him/her in lieu of the notice period. ‘

It shall not be necessary to assign any reason for terminating the services of
probation if it is held that he/she has not completed his/her pgrobation satisfac::m?plq

No employee is deemed to be confirmed automatically at the end of the probation
unless a scparatcd communic_ation in writing is issued by the competent amhoﬁ;,{
Principal, confirming the service of an employee.

The Management of the College shall maintain an assessment

: Shall report of a teach
probation and the competent authority i.e. the Principal shall decide, if a teacher is
confirmed or not at the end of the probationary period.

5.5 Retrenchment on account of abolition of post or reduction in workload

7. General\
7.1 Worki

All en
Institw
L 1
2y v

7.1.3

72 Atte

721

5.5.1 In the event of abolition of a post or reduction in work load, a teacher/employee m

retrenched/terminated by giving him/her one months notice or one month’s pay.

5.52 Three mor}ths notice or three months pay in lieu thereof, if the teacher/employ
confirmed in the post. In case the workload is reduced to half or less than half, The t 7.2
concerned, if he/she so wishes, shall be continued as part-time teacher and shall be p

wada University, Nanded,

per the scale of the part-time teacher.
6. Grade & Pay Structure .
Th? m". and pay structure including normal increments in salary to the employees shall be! 7.
University norms as far as"j)oulble, since the College is affiliated to Swami Ramanand T

Scanned by CamScanne

~

Scanned with CamScanner



7. General Working Conditions

7.1 Working Hours/Working Days:

All unploy'o:es. shall bbscrye the. .du hours as .pplicable to-their
Institute/College and as may be informt’;d from time to time.

7.1.1 Teaching Staff: 6-day week (Mon.-Sat.)
7.12  Non-teaching (Technical & Office) Staff: 6 day week (Mon.-Sat.)
7.13  The above working days/working hours are subject to change as may be decided by the

Managemgnt at any time by issuing a communication and without paying any additional
remuneration.

respective category in the

7.2 Attendance
7.2.1 Recording of Attendance

All employees are required to record their daily attendance (both “IN” and “OUT” time) by
using biometric attendance or signing on the attendance muster as the case may be.

In case an employee has forgotten to record his/her attendance, he/she is required to
regularize the same by either on the same day or latest by the following working day by
giving a letter duly authorized by the Competent Authority (Principal) to the
Office/Accounts section. :

7.3  Late reporting for duties

7.3.1 All employees are required to be at their workplace in time at the start of their respective
working shift. A

i A

732 Any employee reporting late for duties by more thanfI5imiiites of the start of the shift on
more than 3 occasions in a month will lose half day’s casual leave which will increase in
the same proportion for every subsequent 3 occasions.

733 An employee reporting late for work beyond one hour (60 minutes) will lose half day’s
casual leave for each such occasion:
SAT34 Habitual late reporting for dqﬁg; will amount to misconduct liable for disciplinary action

i ' 7.3.5 Notwithstanding the above, thé‘__competcnt Authority (Principal) may condone late comi
i for genuine reasons, viz. disruption/delay of public transport system, heavy rains, b::&?ﬁ
j such other reasons, An employee may also seck prior sanction from the Competent

Authority to report late to work or to leave early for genuine reasons, Sych late coming
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.mumbmmﬂmel'ﬁudbynwﬁummwwmeN
attendance section. '

: 2

74  Outdoor duly
on outdoor duty either directly from home or after recording gy, .
m&amwd@rfwwﬁmm orpartofthedayb}'ﬁllinginnu?h-
outdoor duty form and submit the same to the attendance section duly aancﬁm:*
Authority, along With proofs of the outdoor duty. Failure to regulariz the
while o outdoor duty will result in marking the same as leave without pay. .

75 Weekiy Off

The weekly off at the Institute at present are Sunday only. However the Managemep n
the right to change the weekly off depending on need, at any time in future by issuing
communication. ~ Notwithstanding the above, the Management at any time may i
staggered weekly-off system for a section of employees or an individual employee, dep
on exigencies of work. An employee will not be entitled to any additional compensy;

working on staggered weekly off basis.

7.6  Paid Holidays

Presently the Instltutc gfants paid public holidays which include also the national holid
d_edared by the Umvcxs.lty a1.1d Govt. of Maharashtra. However, the Management resen
right to make changes either in the number of holidays or cancel/substitute a holiday as tt

may be depending on specific needs of the College.
7.7 Vacation

77.1  Vacation is applicable only to the teaching staff who are confirmed and those who ha
completed two year of probation /4 semesters of teaching.

772 The calendar for an academic year including vacation shall be as fixed by the Universi
from time to time,

7.73 A teacher othf:r than Principal is entitled to 60 days of vacation (20 days winter & 4
;:;m) during the period of 12 months commencing from the beginning of the acs

14 Exlrery teacher shall be expected to undertake such work in the college during the v
felevant 1o hisher dyties ag a teacher as may be assigned to him/her by the Pr

provided that every teacher shall have the opinion to enjoy over the year a total of &

vacation, g‘p
N V.|’
e\ PriBCIP emrion

e GrMURS: FUSS
VILAGRAQ DEFREEC o
GROUP OF Wl e
W L T et A I

e
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7837 m-ﬁ-.mﬁ'h soned staime ol he oot exeeed R dxs.

8§ Eamed leave _ 2 aot more than 3
a5 oceasions 'h.;*:f'?"’"hnhnuuhsmﬂ"’"

784  SickLeave
7841 All pemanent employees (1o . i Sed 20 10 dxys of sick Jeave

- ¥o° TEPONTS Sick for more than three days at a B,

messenger/courier e pr
. OF by regivered post. mcmq:shﬁh;;‘ o i
sroundy, B

thwmh gy m s pOt On PEORRT

- the sick leave applied for 33

7843 At the tine of rejoining duy after sick Jeave, the cxmployee shall prode  cerdificate o
ﬁmmﬁmﬁx@mhm‘ mm& " or from a Registerad Madical
Practitioner approved by the College.

7.844 Unotilized sick leave shall be camied forward to the following 3&@1\13@:9&6&3
accumulation kimit of 20 days. Aqwsik}u\eleymi&enmm‘nhm\‘

785  Maternity Leave
hoh:sbeeneonﬁmxduﬂ\tba&esnilmwm\\wuﬂedx&bm

i3 I?vil::yas on tg_:t;:; of the application, shall be entitied for marreiny Rave on half pay R
aperiodof90 days from the date of its commencenxnl.

i 'inamnﬁchnn}ﬁﬂd:moaht‘wph)nm&cw\:
e mAny period slnsrll:t-‘ effective prospectively Without sy srrears, only afier resumpaon of
duties.
Jeave may be combined with Earnad leave of Sick foave subjat 0 & maximwm
7853 Matemity leave M .
of 90 days, excluding matemily leave.
pot been confirmad shall also de ﬂL\‘ib& fr m‘w e,

7854 A lady employee “Eo h?uus clause, as unders

subjwtothcpgn\mo .
completed Tho years of continous Roviee amd s

oo wha DS ity leave oa half pay

. @ A lsdy employee M- %QMQ eave o halt pay.
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83  General Rules

8.3.1 Any staff member seeking higher edy rm.lqwmuﬁmshaﬂmlkf‘ﬂwﬁmh
writing to the Principal mﬁﬁ,mhmbﬁmlﬂmmm

College/Institute to seek adrnission for higher studies.

8.3.2 The application should clearly mention the course, field of specialization pexd the namo of
Institute/University in whie:i;l{he mﬁ'ozember would like to be enrolled for higher studies.

8.33 The staff member, who has obtained the sanction from the Principal as above, shall
subsequently inform in writing the type of sponsorship he/she would like to avail and the
period of study leave with dates which should be also separately applied in the Leave Card
as per leave procedure,

8.3.4 The concerned staff member before proceeding on study leave, shall execute an Agreement-
cum-Service Bond engrossed on non-judicialgstamp p:per, assuring an undertaking to the
Institute that after the successfil completion of the higher course and rejoining, he/she will
serve the Institute for a minimum prescribed period failing which he/she shall be liable to
pay liquidated damages to the Institute, as stipulated in the bond.

8.4  Sponsorship Norms for Higher Studies
The salient features of sponsorship norms for higher studies are as given below:
8.4.1 He/She should complete at least or two years of services in the Institute.
8.4.2 Preference shall be given to the candidate selected for PG/Ph. D. program in I'T/TIISC.

84.3 At a time max. two faculties from each will be sponsored for PG program and one for Ph. D.
Program based on seniority of staff.

8.4.4 One day study leave in a week shall be granted upto one year for PG candidates and upto 4
years for Ph.D. candidates. All kinds of support like academic, library and laboratories
facilities shall be provided. No financial support shall be provided.

844 Discretion to grant, refuse the sponsorship for higher studies lies with the competent
authority. T

Note: Norms for study leave with or withdut pay for less than _2 years will be decided on case to case basis
broadly applying the above guidelines. However, the bond period in any case will not be Jess than 2 years.

9. Workshop, Seminars, STTPs

s that all its staff members continuously upgrade their ——

t developments is the field of science, engineering and technoll(;%dge Ian'd

eachers not only participate in workshops, seminars and Shogrty-T tis

5) conducted outside, but they themselves organize anq - em;
Suc

- 9.1 The management €Xpres
skill levels with the lates
therefore expected that t
Training Program (STTP
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workshops, seminars and STTP'S for our teqchi, T~ ’
-for outside participants. 4 A 8t in the College 5,

9.2 Whenever staff members are-deputed for Wo . g ’
I T e Mot S, ST it e
and D. A. as applicable to the duty reimbypgeg By 150 et i on‘: ) v:?]d bg Shortes;

Py ocum

9.3 The faculty who are in continuous service shaj| po Sponsored for STTP, Conferences, W, kshops
’ 'y Or

9.3.1 For national Conferences, Workshops helq India, two Conferences shall be
S S spo.

Institute. If Confc‘r'tnce is of Intcn'mtionaj repute upto one i .
The term and conditions ae same as in 9, more conference will be spo

9.3.2 For International Conference held within A
’ 1an Countries, max sponsorshi i
e ' P will be

Rs.15,000/- and in Europe and America g
€N amount will d i
Conference fees, T.A., D.A. and other €Xpenses. Balance ex‘:)nens:: axisbig;;oeog; thc:;hls incly

9.3.3 If faculty is not attending the Conférenccs th g
Rs,5,000/-shall be reimbursed by the institute an patucs fg;nll“:;’;‘ff:m“a‘ Canbemnees

9.3.4 One STTP program in their area per year wil| bes Inst hall be gran
» 3 ns d i
duty leave during program and registration fee, T.X.o angr];. R}.’ shal:ﬁe;ei]x;xhgzx:ed b)l')e Insﬁn::

9.3.5 Discretion to grant / refuse the sponsorship lies with the competent authority

10. Miscellaneous
10.1 Wearing of Identity Badges

All employees who have been issued Identit i ' '
] 3 . y Badges are required to wear and display them on their
at all times while they are in the College premises without fail.

10.2 Remuneration for Examinership

The teachers shall be entitled to remuneration only in respect of examinations conducted by the Unive
or by the College on behalf of the University. For Internal assessment/home examinations/unit tests
conducted by the College at present or which may introduced as @ measure of examination ref
(including the semester system), no remuneration shall be payable to the teachers irrespective of the
wh?ther the marks obtained by a student in such internal assessment/home examinations/unit test
decided to be taken into account while declaring the final results of the student. s j
)
Principal

VILASRAQ DESHMUIH FOUMBATION
QROUP OF INSTITUTIONS
Naw Wass, | stme-+1358

Scanned by CamScanner

Scanner

Scanned by (an

\ 413524 / i
A o AR/
R\ L \ ¥ &/
N o Sy R /¢
S-S
Scanned with CamScanner



103 Service Book S o donw of
Ammﬂu-ﬁuhmumﬂﬂ‘““’
which will be given to the staff member.

10.4  Seniority of Teachers
Seniority of teacher in College shall be determined as under:

() A full-time teacher is senior to a part-time teacher.

(i) mammuaﬁmmuwmumdwmumm
senior to an Asst. Professor and an Asst. Professor is senor to a Lecturer.

(a) Seniority of teachers in the College in a cadre and in a subject in which their appointments Y
shall be determined on the basis of the date of joining the College.
(b)SmiorityofwacbusinﬂnCollegeshaﬂbedctenninedonthebnsisofthedateofjoining
and length of continuous service in the same College.
(c) Selected (d) Merit one
i) The Principal of the College shall be considered senior to all other teachers only for the period
' during which he/she holds the said post.

(iv) Between a confirmed teacher and a teacher on probation a confirmed teacher shall be
considered senior. Between a teacher on probation and a temporary teacher, teacher on

probation shall be considered senior irrespective of the length of service.

(v)  Ifmore than one staff selected on the same post, the seniority shall considered on merit only.
(a) A teacher appointed on probation in a permanent vacancy shall be treated as senior to one

(vi) .
appointed on a temporary basis.
(b) Seniority amongst temporary teachers shall be determined on the basis of their dates of
joining duties and length of service.
In respect of teachers whose continuous length of service is the same, a teacher senior in age shall
be treated as senior.
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10.5 Release from Service:

- c . ‘ : “7 ’ L and . —y Lo 2
An employee may be released from the service of the College as per the terms : conditions g;
the letter of appointment or such other rules subsequently framed and made applicable to the em,

10.6 Handing over Charge

An employee before leaving the service shall hand over charge of his/her post depa!tmcm to 5
authorized person and shall return to the College/Library/Department all books, furniture, pa,
equipments, identity card, etc. issued to him/her and shall pay up in full all charges due. If he/she
do so, the College shall recover the amount due from such teacher on account of the above items
his/her final dues. The last salary/dues if any shall not be paid to the teacher concerned until a
certificate in the prescribed format duly filled and signed by all concerned is submitted to the
Section. _

10.7  Superannuation/Retirement Age

The age of superannuation/retirement for a teacher and all other employees as per present rules are 604
and for the Principal 65 years,

10.8  Contributory Provident Fund (CPF)

All permanent employees as well as those on probation shall be covered und isi
_ er the
| Employees Provident Fund and Miscellaneous Provisions Act 1952, pl’OVlSIOIH

10.9  Group Gratuity cum Life Insurance Scheme (GG-cum-LIC)

switch over to any other scheme which may be more beneficial to the em i
chet ict ployees, in future. B
above scheme and the obligations arising thereof, shall be separately commugicated to the empf:;eﬁet:.

10.10 Non-Liability Certificate

All service benefits will be granted to the employees only afier a non-liability certificate has been i
the Principal.

11. Duties of Teachers

11.1 A teacher shall comply with the provisions of the Act, Statutes, ordinances, Regulations,
: and other directions or orders issued there under from time to time from

Princip

al/Management, University/AICTE, and the central and State Government.

oth TN {Y
Prime il ‘.
P FOMAR |

VILASIRAO DS s
GEOWP OF IIETITVTIIN
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toedlier SIS clatiny impart such ug;’.mmfl’mwl
52 & i internal ”menVeanmlnnyi:Miﬁz head of the —r
shall allot to him/her from time o (i gng shall not resnaio
 without prior Mion of grant of leave,

113

4 : :
"1 s may be assigned (0 himvher from time 1o i by the Prncipa

”.5 In addition to lh? above wo the shall e 2.9 ﬁz?e on . of

TR e ki

' ;3 Codeof Conduct

s) All employees shall be subjected to the code of conduct as lzid down by the College as gived
below and as it may be modified from time to time.

all matters concerning the entire administration and general running of the College, the
f the Principal of the College should be respected and loyally carried out.

i L i the stndents in
c Everymemberofthestatfbcmganeduwo“sboxmdt_og;vegoodexzm?leto
) and outside the College. He/She must be clean and tidy, modest and sincere and zbove 2ll

patient and polite in speech and behaviour.
the shﬂshoﬂdbekemlyhmmcdhmeaﬂ-mtmdchdMOfthc

i tcd'emnoe,andshaﬂfostcrinthcmasphitofxspecgdqd]hymd
iy 11 as love and respect for each other and the College in genaral

b) In
decisions o

d) Every member of
students, without undu¢
gratitude towards authority, aswe

T - o s _ge in the in
shallmmntmnathhmnd.mj qfdnsclplmcanduam stodents

0 By e ety v e e

{) All members of the staff shall be punctual

register before starting their work. :
bitually absent or is unpunctual in attending the duties shall be

for his/her duties and they shall sign the attendance

3) An employee who remains ha
liable for disciplinary action-

19

Scanned by CamScanner

i

;

~
1)

L sy AT

Scanned by CamScanne:

Scanned with CamScanner

, .A‘-.ldlfl



{ tive place of Work

«aff shall be present in their respective YOrk at b
1 Al om0 L i e it prmisie o S
| not leave - : ‘

e \ f the College documents, tog]g .
. not carry out of the LO win
tﬂtf}fe’b{:“_‘o’llcge, or should handover to the students or

ission of the Principal.
male students and with co-emplqulf

i)‘ ‘The members of.the s
materials belonging t0
persons without prior perm

j) The behaviour of an employee with male and fe
modest. ;.
k) An employee shall communicate change in address if any during vacation, 'S
shiﬁingpof residence to the Principal in writing.
intoxicating drinks within the inst; _
)| shall not use any haxmﬁ.l.l drug.s/mtoxxca i e o
D) :;n u:?:rg:cinﬂuencc of any intoxicating drinks or drugs during the course of hj ay
ot refuse to accept, receive or take delivery of notice, o w

m) An em loyee shall n |
)comméicayteif)n from the Competent Authority/Management and shall not refyg, .
transfer from on job to another, or from one department of the College to another dep, ol

n) Discussing irrelevant topics with the students or criticizing any decision of the Pring .. &
other authority in front of the students, either inside or outside the classroom o in 2 |
instigating the students will be treated as breach of code of conduct. &

0) An employee shall not use any indecent language or make false allegations ,
authorities or speak in an abusive manner to students or co-employees. - i

p) Pos§essing firearms, other weapons or any other articles causing danger or threat in the pre
detrimental to the security of the institution or persons, and intimidating other empl; ?'
threat, pressures or other means with a view to preventing them from attending theirpd “:f-

‘obs'trucftmg the movement of goods, persons or vehicles pertaining to the activities of
institution will be treated as breach of code of conduct,

Q) Insubordination or disobedience, whether alope or in combination with others of any o

superior authority or instigatin : W . : : .
breach of code oit"y conduct.g g others to insubordination o disobedience will be tret

r) Tampering with the records of the College, falsifi
records of the College including those pertaining to
so will be treated as breach of code of conduct,

&

cation, defacement or destruction®
the students or employees or ﬂ"emptj

) When an employee is called upon by the Princ; ‘
. pal to tale allj :  other %
pertained to the course to another batch of students o Whae]::ees su}l:g:/c;lts o; elm)i soreq o

absence of another staff he/she must be willing o oblige the Princie;] er help
pal.

Educity, % i
New MiDC, \ 3 § - AOMMBATION f
Barshi Road, Tmmm ~ YA e
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©ydition to ordinary gope
0 vities and 10 be cheerfyyyy . K. St wil be required 1o participate i co-curricular
i e ey e e e

% an employee shall report g, Bt 1
*cl‘“n‘d‘ %Mh‘"bhmum«lhmhbm

orj Ay 1 S
’}mcd?lﬁl?w@‘:hlsun m”."mopbwqu,mdmmnm,-ﬂm
o EVOUOn to duty of gy o 2 mployee of the College. He/She shall ensure the

A peing. “ployees under his/her control and authority for the time

* "Mmﬁ:‘;yte:;he:lummeip‘;moﬂwmymdmmﬂmmaﬂmmmm
interest of the College, ' °f his/her duties, He/She shall strive hared fo promote the

* any person, within the College or outsider, to whom he/she is not authorized fo commuicate

y) The employee shall not contribute to the Press any matter connected with the College without
obtaining the prior sanction of the Principal or without such sanction make use of any
document, paper or information, which may have come in his/her possession in his/her official
capacity. He/She shall also not try to obtain unauthorized any information, document, paper
which may not come in his/her official capacity, in order to make any use thereof. No employee
shall act as the spokesperson of the College without prior sanction from the Principal.

indirectly take part in any activity or demonstration or

the Principal to be prejudicial to the academic and |

7) The employee shall not directly or
movement which is considered by

administrative interests of the College.
n of the Principal, shall not ask for or accept

ﬂ&ﬁ?}’i ::;t:on:;se thaisoc ‘x&r‘:‘sﬂ&,m the raising of funds or other collection in cash
. “é’ kind forﬁ’is own benefit or otherwise.

s iAn employee shall not Wpt;‘épfnmc:; Z’r ki
business of the College: ing Invish hospitality or frequent hospitality from any

member of his/er family or any person action on
nd for hisher own benefits ﬁom.any person
work to be done in connection with the

®)An employee Shﬂil
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dd) The employee shall not, by, writing, speech or deed or otherwise indulgg in any activity ;. §
likely-to incite or create a feeling of hatred or ill-will between different communjg, |
religious, social, regional, communal or other grounds.

e€) A teachet shall perform his/her academic duties and work related to examinations as aggip
No extra remuneration shall be payable to the teachers for internal _assessmenty,
examinations conducted by the College other than that is prescribed by the University.

1) A teacher shall not discriminate against a student on political grounds for reasons of race, 4
language or sex or for other reason of an arbitrary or personal nature and shall not j
students/teachers  against  other  students or other teachers,  colleagueg'|

administration/Governing Body of the College.

g8) A teacher shall have freedom of thought and expression. He/She shall not misuse the fa i
or forum of the College while exercising the freedom of academic thought or work. B

hh) A teacher shall not refuse to carry out the academic and administrative decisions taken by
Principal/Governing Body. :

i) A teacher shall not make wuse of the resources and/or facilities of
Department/College/Governing Body for personal, commercial, political or religious purpose

1) A teacher shall not be partial in assessment of a student or deliberately overmark, underma
victimize students on any grounds.

kk) A teacher shall not conduct/participate in private coaching classes dirccﬂy or indirectly. H
shall also not accept private tuitions.

l) A teacher shall not indulge in or resort to, directly or indirectly, any malpracti unfai
. - - M % . & u 3
in teaching/examination/administration. o

mm) A teacher shall not furnish incorrect information regarding his/her qualificati :
age, etc. In respect of his/her appointment/ promotion,g 4 q canqns, experie

Failure to conform to the above mentioned norms shall be construed as misconduct.

13. Misconducts
‘The following acts and omissions, on the part of an employee shall amount to misconduct.

(a) Any action by the employee contrary to the provisions prescribed in th :
of Conduct. e foregoing Rules/(

(b) Going on illegal strike, abetting including instigation or action in furtherance thereof.

ﬁvﬁ/
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(c) Theft, fraud or dishonesty
standing orders, rules.

the College property

(d)-Habinmlb:ca.kof nay
sheet, order of other communication,

(e) Willfulor negligent damage t0

(f) Refusal to accept notices, circulars, charge-
acconding to the rules.

(2) Conviction ina court of 1aw, involving moral turpitude.

behaviour, threatening, intimidating or coercing in connection

rking of the College.

(h) Riotous or disorderly
relating to any duties 0 W0 :

y e ; duty or any loss of damage causeq 1, &

of work or negligence in discharging oy S8Y B oy

t -
i3 goeg:gce due to negligence in duty or failure to gt

() Violence or inciting violence.

ther employees OF inciting anyone else not to work, {

(k) Stopping work wither singly or with o
of the College or allowing any

Allowing anyone within the prohibited premises of :
o persov::gvhose entry is prohibited without the permission of the Competent Authority,

or tempering any paper or record of the College.

(m) Falsification L
loyment in the College by misrepresentation of facts.

(n) Obtaining emp
(o) Making any false or exaggerated allegation against any employee r superior authority.

(p) Committing nuisance during the working hours by being found intoxicated or otherwise.
(q) Misappropriation of any amount or movable property of the College.

(r) Committing any act involving moral turpitude.

s) Commission of i Sl :
i establishm (:mo any act subversive of discipline and good behavior on the premises d

14. Disciplinary Actions/Punishments

A) Suspension, Compulsory Retirement, Termination or Removal/Dismissal from Servi
rom Service:

A teaceféj;/'emglogdee fMx)vho is confirmed in service is liable to be suspended ——
removed/dismiss m service or his services are liable to be terminated op o;er Comptxlso;i})’ E(Illi
or more of the

,;% 0 ﬁ
¢ 404y n»»;-“/ Ly
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¥ v : T

1 2 I\:{ﬂming; Reprimand or Censure

) v}?&helding of In the nt stage

) : crements or promotion ineluding increment at the assessmeri =255
) Recovery from pay or such gther m&"m as may be due to him/her of the whole or part of
any pecuniary loss caused to the College by negligence or breach of order,

B ¢) I:;ld:“im o 2 post in the lower pay-scale to a lower stage of increment in his Own pay-

e

& f) Compulsory retirement,

C3¥ 9 Termination of service,

- n)  Removalidismissal from the services of the College =3 ;

~j)  Disciplinary action will be taken against an employee only after giving sufficient
opportunity to present his/her own reasons against the action proposed to be taken.

Q Authority competent to impose penalties:

{he poWer t0 impose penalties on teachers/employees shall vest with the Principal of the College. f
D) Applicability of this Code of Conduct:

' he code of conduct enshrined in these rules is applicable to all employees of the College, including ad-hoc
 nd contractual employees.

{5. General:

For matters not specifically provided for in these terms and conditions of service or incase o:' ‘;nt);1 (ehﬁ‘crcn;en
or dispute in the interpretation, construction or import of any .wo.rd, term, clause or cs’ienten decisi
of the Executive Committee of the College shall be final and binding on all concerne

16, Amendments:

i ime to time, add, alter or
i i ilasrao Deshmukh Foundation may from time !
WWE{KOCUHVC c? :)hnelzlttt:;n: fm}c’lﬂf:z:xditions of service, and postmg/dlspl?y of such amendments on the
Shﬁmﬁwaﬁ:rd shall amount to due notification of the amendment thereof.

By oxjder

Vilasrao Deshmukh Foundation.
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